New/Returning Worker Orientation Checklist

	Employee's Name: 
	Hire/Return to Work Date:

	Orientation Completed By:
	Orientation Date:

	On-Site Safety Policies & Procedures
	· 

	Workplace health and safety rules
	

	Reviewed the rights and responsibilities of employers, workers and supervisors
	

	Reviewed PPE requirements
	

	Reviewed safe lifting techniques
	

	Identify & discuss hazards of job, along with worker's responsibility to report
	

	Reviewed First Aid procedures, facilities, equipment & personnel
	

	Understands right to refuse unsafe work
	

	Received information on WHMIS and storage and handling requirements of hazardous products & location of MSDS
	

	Reviewed working alone procedures and man-check systems
	

	Reviewed employee conduct, drug & alcohol policy, disciplinary policy & violence in workplace
	

	Informed of training, certification & qualifications required
	

	Reviewed pre-trip inspection requirements
	

	Review how to express concerns to the management team about safety issues
	

	Reviewed Confined Spaces
	

	Emergency Response Procedures
	

	Safe Work Practices reviewed:  
	Job title:

	Major tasks perform by employee:

	
	

	
	

	
	

	
	

	Employee Safety Plan

	I have received and read the Safety Program elements that are identified as pertaining to my role and understand the contents therein. 

I understand that, if I have any concerns, I should address them with my immediate supervisor or the manager.

	Employee Name: 
	Reviewer Name: 

	Signature:
	Signature:

	Date:
	Date:


Please use this as a guide for building your own Safe Work Practices. (2017)
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