
	Company Information

	Company Name:
	

	Workplace Location:
	

	Name of Safe Work Practice:  
	Cannabis labelling and packaging
	Release Date:
	

	Safe Work Practice #:
	
	Revision Date: 
	

	Management Signature:
	
	Date of Approval:
	

	Instructions

	This safe work practice must be reviewed annually or any time the task, equipment, or materials change.

	Do NOT perform the duties listed in this Safe Work Practice until you have been appropriately trained and authorized to do so by your supervisor

	Required Training: 
	Lockout education. Supervisor competency evaluation. Noise program education. MSI prevention safety education

	Required Personal Protective Equipment and Devices:
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	Eye Protection Required
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	Protective Clothing Required
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	Hearing Protection Required
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	CSA Approved Safety Footwear Required
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	Long or loose hair must be tied back or contained
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	No jewelry, watches, rings, necklaces etc.
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	Gloves Required 
[Disposable nitrile gloves]
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	No loose-fitting clothing

	
	Anti-fatigue mats at each workstation
	
	

	Potential Hazards: 

	Fatigue.
Finger entrapment injury.
MSI from repetitive action of fingers and hands.
Noise.

	Pre-Operational Safety Checks: 

	Verify scales, labelling, packaging and conveyor systems are free from hazard or defect prior to start of shift.



Safe Work Practice
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	Safe Work Practice

	Before you Start
1. Inspect required personal protective equipment and replace if required.
1. Put on all required personal protective equipment.
1. Verify no hazards or defects are present on packaging line equipment.

While you’re Working

1. Ensure your PPE is properly fitted. Report and hazards to your supervisor. Avoid reaching over guard rails when working on elevated scale platform.
1. Places prepared cannabis buds into scales hopper.
1. Drop buds into each weighing drop slot until desired package weight is achieved as indicated by monitor.
1. Transfer approved packages to labelling and sealing line. 
1. Ensure workstation height is suitably adjusted for your comfort.
1. Rotate tasks between team members to avoid MSI strain from repetition. Take 30 second micro breaks every 15-minutes to stretch and extend fingers, wrists and shoulders.
1. Take care to avoid finger or hair entrapment in conveyor belt system. Know where emergency shut off button is located relative to your workstation.
1.  Ensure packaged boxes are filled as per maximum allowed weight and transferred to shipping area using suitable lift techniques and transfer trollies.

After you Finish

1. Clean up /put away your workstation at end of shift. Take care to dispose of dispensed PPE in containers provided. Ensure all tripping hazards are cleaned away from workstation prior to next worker starting shift.
1. Perform suitable stretching on repetitively used muscles and joints.


	If an emergency situation occurs while conducting this task, or there is an equipment malfunction, shut the equipment off immediately and follow the lock out procedure.

	REPORT ANY HAZARDOUS SITUATION TO YOUR SUPERVISOR/MANAGER OR EMPLOYER IMMEDIATELY
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Disclaimer: This resource is intended for guidance and employers are advised to customize this document or design their own to meet their business needs and legal obligations. Once customized from its original
content this disclaimer may be removed to function as part of your Safety Program. This resource does not relieve persons using it from their responsibilities under applicable legislation. If you need assistance contact
us at www.AgSafeBC.ca
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