Competency Checklist
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	Competency:
	Labelling and Packaging

	Company Name:
	
	Date:
	

	Workplace Location:
	

	Worker Name:
	
	Evaluator:
	

	Step
	Activity
	Pass
	Fail

	1
	Worker can identify and properly don all required PPE
	
	

	2
	Worker has been educated in signs and symptoms of MSI and repetitive strain and worker can correctly identify signs and symptoms.
	
	

	3
	Workers understands rotation schedule to mitigate any MSI injuries.
	
	

	4
	Worker inspects all equipment prior to use and ensure all safe guarding equipment are functioning appropriately.
	
	

	5
	Worker ties back loose hair and takes off any jewelry to prevent entanglement hazards.
	
	

	6
	Worker correctly operates and fills the in-feed hopper with product.
	
	

	7
	Worker does not reach over safe guards, i.e. guard rails, on elevated scale platform.
	
	

	8
	Worker follows manufacturers manual while operating all labelling and packaging equipment
	
	

	9
	Worker follows maintenance schedule for labelling and packaging equipment as set out by manual.
	
	

	10
	Worker seeks qualified/competent person for all repairs/service on equipment. 
	
	

	11
	Worker uses hearing protection when noise levels exceed 85 db.
	
	

	12
	Worker has been trained in lockout education and can correctly identify lockout and emergency shut off in the event of a jam up. Supervisor to complete competency evaluation of operator in lockout procedures.
	
	

	13
	Worker practices good housekeeping in work area.
	
	

	14
	Worker takes micro breaks, stretching their fingers and hands to mitigate MSI risk.
	
	

	15
	Worker ensures packaged boxes are filled as per maximum allowed weight and transferred to shipping area using suitable lifting and bending techniques and transfer trollies.
	
	

	16
	Worker cleans up /puts away their workstation at end of shift. Ensuring all tripping hazards are cleaned away from workstation prior to next worker starting shift.
	
	

	17
	Worker takes care to dispose of dispensed PPE in containers provided.
	
	

	18
	
	
	

	19
	
	
	

	20
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Disclaimer: This resource is intended for guidance and employers are advised to customize this document or design their own to meet their business needs and legal obligations. Once customized from its original
content this disclaimer may be removed to function as part of your Safety Program. This resource does not relieve persons using it from their responsibilities under applicable legislation. If you need assistance contact
us at www.AgSafeBC.ca
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