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Worker Orientation Checklist

Employee Name J™H 7 &':

Position (tasks) a4 A I3
Date Hired SH HJ 35 ©F IS Date of Orientation ¥JMGCHS & 3TJHY:
Person Providing Orientation WIESHS T T8 o &

Company Name JUat €7 &':

Topic femr v Notes 3z

1. Supervisor Name FUISEIHT & &'
Telephone # 2Hes:
Rights and Responsibilities »foxg 3 fifrerdint
- General duties of employers, workers & supervisors H&, ITH 3 AUIRTEHT © I
- Worker right to refuse unsafe work H & WHIftME a1 J96 3 fead9 96 & I
- Worker responsibility to report hazards 3™ & 439 g9 &3m0 2@ & finerat
- Bullying and harassment SIETT UHABET M3 UIH'S II&"
Workplace Health and Safety Rules (Specific to Workplace)
IH T AES 3 At ASUT fsmH
a)
b)
<)

N

w

4. Known Hazards and How to Deal with Them (Specific to Workplace)
e Ufgge U39 3 BIs &% fas fouesr
a)
b)
<)

5. Safe Work Procedures (Specific to Workplace)
I IS & AIE3 ZaT
a)
b)
<)

6. Procedure for Working Alone or in Isolation f&a(& 1 d& T @dT

7. Measures to Reduce the Risk of Violence in the Workplace and Procedures for Dealing
with Violent Situations
aH T8 FETS 3 fIAT § werSE € 39t 3 A o3 & feues € €
8. Personal Protective Equipment (PPE) MUS S98 &=t ANG
- What to use, when to use it, where to find it and how to care for it

S T935 J, o 29367 J, A $=T I 3 fa= AsmE U

Z

/’Aa@\
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Disclaimer: This resource is intended for guidance only and employers are advised to design their own to meet their

business needs and legal obligations. This resource does not relieve persons using it from their responsibilities under applicable legislation



9. First Aid @JFC &3 (AJ9X ATfE3T)
- First Aid attendant’s name and contact information
SIAC T3 AJTEST T T& € & 3 AU JI6 BT Al
- Locations of first aid kits & eye wash facilities
TIAe T3 faet T Mg, »id Uz & AEs
- How to report an illness, injury or other incident

10. Emergency Procedures WHIH AT 2% ATOS
- Locations of emergency exits, meeting points
WHITHT 799 fsa®s w3 Hiféar © revs & marg
- Locations of fire extinguishers & fire alarms
- How to use fire extinguishers
nidl g3T8F TF w3at € T93° I Jaal
- What to do in an emergency situation

HIH AT AN fe9 o &35 I

11. Where Applicable; Basic Contents of the Occupational Health & Safety Program

12. Hazardous Materials and Workplace Hazardous Material Information System (WHMIS)
Y3JT UTT o9s I UeTay 3 fefim
- Hazardous materials in the workplace
IH TH g B3 U39 TS UTTIH
- Hazards of controlled product used by worker
IHNT TnrgT 293 A'E % UETIE © U39
- Location, purpose and how to read Material Safety Data Sheets (MSDS)
HE'S, H3' 13 JHIGS (U39 T°%) UET98 & Aaftn 2% oW ¢ fa” ugaT J
- How to handle, use, store and dispose of hazardous materials safely
Y3 TS UETIHT § At &% & 9357, HS®aT 3 2290
- Procedures for emergencies involving hazardous materials, including clean-up or spills
NHINHT 2 3919 &% I 3B IT U39 T UE9H df ASST J981

13. Where Applicable; Contact Information for the Occupational Health and Safety
Committee or the Worker Health and Safety Representative

SH & FES 3 Ao Aaftmr aHSt € Areardt 3 €6 #

14. Other Key Orientation Topics to Discuss as Applicable

- Impairment Policy: incl. prescription & non-prescription drugs, alcohol, physical or
mental impairment, and fatigue &5 »3 HJ™g T Ha'dt &3t T<et (3aed 3 fourst
7 »iy YUz JiS), Ao i HisTHR faHat »is 8aee

- Lockout & niBz (I®rEeT)

- Lifting and moving objects 379, TtaT IXEMit Wiz FuEt

- Guarding (tools and machinery) AeT €t foararat

- Tractor, forklift & other mobile equipment 2992d,29% foee 3 I IuE Tt HitGT

- Falls from elevation €35t Adra ESERIS

- Confined spaces 8¢ 3 3d1 gt

Use spaces on next page for additional site-specific orientation topics as needed. Sign each page.

Trainer Signature <&J T TH3YI

Worker Signature 3H © €A3H3
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Topic ferr v Notes &c

15.

16.

17.

18.

19.

20.

21.

Trainer Signature <&d © E€A3Y3

Worker Signature IH T TA3Y3
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