 
Temporary Foreign Workers Package

Disciplinary Policy 
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(Insert Farm Name) believes that a farm management program must include a disciplinary policy as a measure to reduce the likelihood for incidents and illnesses. 

All employees will be expected to obey company rules and policies, including safety and health rules. Employees who fail to comply with rules are subject to disciplinary action, up to and including termination of employment.

The following steps will be followed unless in the unlikely event that the seriousness of the violation would dictate going directly to Step 5.

· A first-time violation will be discussed orally between supervisor and the employee. This will be done as soon as possible after the event.
· A second-time offence will be followed up in written form and a copy of this written documentation will be kept on record in the health and safety program.
· A third-time violation will result in time off (1-2 days, depending on violation)
· A fourth-time violation will result in time off (3-5 days, depending on violation)  
· A fifth-time violation will result in possible termination depending upon the seriousness of the violation

Examples of behaviour/actions suitable for discipline include:
· Failure to follow protocol 
· Health and Safety violations 
· Operating company equipment in a reckless manner 
· Sexual harassment/bullying and harassment
· Unexcused lateness or absences 
· Not engaging with the RTW/RAW program
· Not reporting workplace injury/illness prior to leaving work
· Working while impaired
· Not abiding by communicable disease plan protocols and procedures
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	Stage 1: Verbal Warning
	Stage 3: 1–2 day Suspension Without Pay
	Stage 5: Possible Termination

	Stage 2: Written Warning
	Stage 4: 3–5 day Suspension Without Pay
	



All employees are expected to obey company safety and health rules. Employees who fail to comply with and safety and health rules are subject to disciplinary action, up to and including termination of employment.

1) I have made the following observation of your conduct:
	

	

	

	



2) In the future, I expect the following continuous standard of conduct:
	

	

	

	



3) These health and safety policies are important to our farm because:
	

	

	

	



4) The following are the consequences you are subject to if you fail to meet the required standards 
	

	

	

	



I have read and received a copy of this disciplinary statement. I have reviewed the statements herein and I understand that the original will be placed in my permanent file.

	
	
	
	
	

	Worker Signature:
	
	Employer Signature:
	
	Date:
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, Disclaimer: This resource is intended for guidance and employers are advised to customize this document or design their own to meet their business needs and legal obligations. Once customized from its original
content this disclaimer may be removed to function as part of your Safety Program. This resource does not relieve persons using it from their responsibilities under applicable legislation. If you need assistance contact
us at www.AgSafeBC.ca
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