Records to Keep


Record & Statistics

ROHSA 4.02 (5) (f)

Records must be kept which include:
· First Aid Reports

· Inspection reports

· Accident investigation reports 

· Material safety data sheets (MSDS’s)

· Occupational Health & Safety Committee reports

· Log books on mobile equipment

· Pesticide spray records

· Treatment records

· Maintenance reports

· Medical certifications 

· Job specific training records

· Audiometric testing records

· Tail-gate meeting reports

· Hazard reports 

· New employee records

· Injury trend reports

· Supervisor log books

· Disciplinary action reports pre-shift inspection reports

· New member elections to safety committee or to position of safety officer

· Meeting minutes (keep for two years)

Review of Records

Should be reviewed by management and by safety committee

And:

Noted in minutes

Committee members and/or management should be aware of records content and location

Action Taken

Reviewed Records should indicate action taken on recommended issues or hazard/health concerns

Program changes if warranted 

Required training occurs

Records of Employee Training

Maintained up to date

Please use this as a guide for building your own Safe Work Practices. (2017)
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